#guia

Useful expressions
for meetings

in English
Expresiones utiles
para reuniones
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—COMPETENT

Introducing
someone

¢ Como presento a
alguien al resto de
los participantes?

>>>
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May | present

Caroline Smith, our new
Marketing Manager.
Me gustaria presentar
a Caroline Smith,
nuestra nueva
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—COMPETENT Formal

It is my pleasure to
welcome our newest team
member, Adam Pinkman.
Es un gusto dar la
bienvenida al miembro
mas nuevo del equipo,
Adam. Pinkman.
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—COMPETENT Informal

Everyone, I'd like to
introduce Rob Carter,
today’s speaker.

A todos los presentes,
me gustaria presentar a
Rob Carter,
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—COMPETENT Informal

Let’s give a warm
welcome to our new

HR manager!

Demos una calida
bienvenida a nuestro
nuevo Gerente de RRHH.
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—COMPETENT

Interrupting politely
cComo interrumpo
de manera cordial?

>>>
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Formal

Excuse me,

may | add to that?
Disculpa, podria
agregar algo?
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—COMPETENT Formal

If | may, | would like to
ask a question/comment.
Si me lo permiten, me
gustaria hacer una
pregunta/comentario.
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Formal

May | intervene?
¢Podria intervenir?
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Informal

Can | comment on that?
¢Puedo comentar
sobre eso?
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—COMPETENT

PETENT.COM

Informal

I’d like to add that

the company is
doing very well now.
Me gustaria agregar
que a la compaiia

le va muy bien ahora.




—COMPETENT

Presenting the
next topic

¢Como anuncio el
siguiente tema?

>>>
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=COMPETENT = ormal

Since we covered this
Issue, let’s continue with
Marketing’s suggestions.
Dado que ya cubrimos este
tema, continuemos con las
sugerencias de Marketing.
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=COMPETENT Cormal

The next subject we
should discuss is the
stock market drop.

El siguiente tema que
deberiamos discutir es
la caida de la bolsa.
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—COMPETENT Informal

Let’s move on
to the next topic.
Sigamos con el
siguiente tema.
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—COMPETENT Informal

| think we’re done coverin
his topic. Let’s continue wit
our revenue report.
Creo que estamos listos
con este tema.
Continuemos con nuestro

informe de ingresos.
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Closing the meeting
¢Como cierro
la reunion?

>>>
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—COMPETENT Formal

To sum up the meeting,
we discussed

last month’s sales.

Para resumir

la reunion, revisamos

las ventas del mes pasado.

PETENT.COM




—COMPETENT
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Formal

To conclude, we covered

digital content, and print media
will be discussed next meeting.
Para concluir, cubrimos el
ontenido digital y discutiremos
la prensa escrita

en la siguiente reunion.




—COMPETENT Informal

Since we’re running out of
time, let’s wrap it up.
Como estamos con poco
tiempo, resumamos.
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Informal

That just about
covers everything.
Eso lo cubre casi todo.
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cTienes preguntas?
tContactanos!

(@]

competent@competent.cl

+56 9 8159 1691
+56 9 98719905
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